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Goals 
• Internet Explorer Interface 
• Use the Address Bar 
• Use a Search Engine 
• Click a Hyperlink 
• IE quick search 
• Print a Page and Print Preview 
• Delete Browsing History 
• Find content within a page 
• Save and Organize Favorites 
• How to eliminate annoying advertising 
• Internet Options 
• IE quick help guide 
• Taking a tour on IE 
• IE Add Ons 
• Save a Picture 
• Turn webpages into pdf files 
• Copy and Paste information into other programs 

 
 
 
 
 
To access the internet go to: 

Start� All Programs-> Internet 
 
Or  
 
Double Click the above icon in your screen. 
 
 
 
 
 
 
 
 
 
 
 



2 

 
 

Address Bar 

 
To go to a website just type the web address in the address bar and hit enter. 

 
Big companies use their name in the web address ex BestBuy uses www.bestbuy.com as the web address. 
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Search Engines 

 
To find information on the web we use a search engine like yahoo 

Other good ones are AOL, Ask, Bing, Google and Lycos 
 

 Try them all by typing the following in the address bar on different tabs: 
Type www.aol.com, Type www.ask.com, Type www.bing.com,Type www.google.com,Type www.lycos.com 

And type www.yahoo.com 
 

Yahoo and AOL provide more info  
 

Type ibc in the search field 
You will get a list of links with the closest matches with a brief description of the web page. 

 
Go back to yahoo and search images 

Search for gi joe 
 

It will give you a list of images related to gi joe. 
1 - 18 of 144,745 for gi joe  - 0.08 s.| 

It shows you picture 1 to 18 of 144,745 matches  
Now Click video  

You will get the list of related gi joe videos. 
Click one of them to see it. 

We also have local and shopping and more…. 
!   SafeSearch is off  (turn on) 

Make sure you have SafeSearch turn on, to avoid seeing explicit material. 
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Links 

 
 

Yahoo provides a lot of information besides being a search engine. 
And groups them into common categories. 
Also provides news both world and local. 

Go into local and type zipcode 
You can also see the weather 

Check for events 
Or even your horoscope 

  
Scroll down to see: Today’s top 10 searches 
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Search Tool Box 

 
 
 

IE provides quick access to your favorite search engine. 
 

Type any thing you are looking for here and hit enter 
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Print Preview 

 
 
 

Putting your mouse above buttons sometimes gives you what they are for. 
 

Here you can preview information you want to print before making it a hard copy. 
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Delete Browsing History 

 
 
 

If you want to leave no trace of where you have been. 
 

Deletes all pages that you have visited. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



8 

Find 

 
 
 

You can search a page for content. 
 

Sometimes is faster to search what ever you are looking for in a page than having to read it all. 
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Add Site to Favorite List 

 
 
 
 

You can add shortcuts of web pages in a folder called Favorite. 
So you don’t need to remember its web address next time you want to open it. 
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Make Links Buttons 

 
You can turn your favorite links to buttons by moving links to your links folder. 

Right click and make sure Links is checked 
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Organize Favorites 

 
 
 

You can organize links into folders  
Sometimes the list gets to long that is easier to put related links into folders. 
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Eliminate Pop ups 

 
This setting should not allow pop ups to appear. 

Pop ups like advertising. 

 
 
 

Sometimes you need pop ups, and if so you will get a bar here that will tell you if you want to allow pop ups 
from this website. 
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Home Page 

 
 
 

Change your home page 
You can also delete your history here. 
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Content Advisor 

 
Ratings help you control the content that can be viewed on this computer. 
I do not advise, because you will be blocking the majority of web sites. 
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Auto Complete 

 
 

Type w (you will see shortcuts of previous websites that have been visited) on address bar 
Now uncheck web addresses 

Type w (you no longer have this feature) 
You can do the same for the rest. 
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Internet Connection 

 
 

This is more for technicians to setup dial up phone connections  
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Print Background Colors and Images 

 
 
 

Note! Never mess with the advanced settings because you can make your browser unstable. 
 

And if do, u can always go back and reset your browser settings here. 
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Get Instant Help 

 
 

You can find help on how to do things in IE. 
 

Try a few…. 
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Take Internet Explorer Tour 

 
You can always take a quick tour of the new features in Internet Explorer 7. 

The latest IE is 8, so you can take a tour by going here. 
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Manage Add-Ons 

 
You can optimize IE by adding widgets to it. 

 
 

Photos & Videos 
Download Cooliris for IE by clicking Add to Internet Explorer 
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Toolbars>PDF Download for IE 

 
Saves a web page into pdf 
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Web Resources 

 
 

Open download.com 
Type avg, and hit 

scroll down and select the one that says free 
Just open link, save in desktop, wait for download and double click to run 

 
There is a lot of software for free, trial or to buy. 
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Google Maps 

 
Gives u 3D view of places 
Get live traffic information 

Get accurate directions 
Enter your home address 

Play with it……. 
 
 

Other websites:  
www.y8.com has free educational games for kids and adults 
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Automatic Updates 

 
When you get the mini laptop, at setup it will ask you if you want to protect your PC 

Choose Automatic 
This will ensure that you always get the latest updates. 

What are updates? 
Ranges from enhancements of windows to making it more secure. 

 
 
 
 
 
 
 
 
 

15 minute BREAK 
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Login to Rattlermail 

 
 

If you want to get a real account, you can contact Elena Alvarez in the technology department. 
Phone: 716-6743 

 
Login using the account info I gave you. 
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Interface 

 
Stored email messages 

How much space you have in your mailbox 
 

Menu bar: 
Compose: make & send email messages 

Addresses: You can save email addesses here 
Folders: Manipulate folders 

Options: Customize the behavior or change settings of the Rattlermail 
Search: look for words/phrases in all emails in your mailbox 

Help: give you detailed info on the rattlermail 
Fetch: get emails from other email servers like yahoo to show up here 

Calendar: typical calendar, where you can add events 
 
 

To open an email just click its subject 
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Open email message 

 
Forward: send this email message to someone else 

Forward as Attachment: same as forward but the one getting this email must open it by downloading it 
Reply: send a quick response to sender, keeps original message 

Reply All: If this message was receive by more than one person, you can send a response to all of them. 
 

View Printable Version: print email messages without any graphics, to save on ink 
Add to address book: adds the sender email address to your personal address book 

 
Message List: takes you back to main page 

 
Delete: Deletes current message 
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Address book 

 
You can add email addresses to your address book. 
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Compose 

 
Click addresses to insert saved email address in your address book 

 
Type a subject that describes what the message is going to be about. Ex training info 

Type message in here: where am I going thursday for training  
 

Type any message you want, you can include your signature at the end of the message 
 

Lets save the email by clicking Save Draft 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



30 

Personal Information 

 
Enter your full name 

 
Where do you want replys to be send to exjdrgnj@yahoo.com 

 
Add your signature here like contact info. 

 
Submit and click Drafts folder to continue with saved message 
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Check spelling 

 
Explain 

 
You can add a file as an attachment. The file must be less than 6MB. 

Send me the picture you save in your desktop 
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Search 

 
Search for content on all email messages 
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Import email addresses 

 
how to import email addresses into your address book. 

 
Create and excel sheet with: 

 column A: nickname 
column B: First Name 
column C: Last Name 

column D: email address 
column E: additional info (optional) 

 
save excel as .csv and the file is ready to import 
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Help 

 
getting help 
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Message Highlighting 

 
Based upon given criteria, incoming messages can have different background colors in the message list. This helps to 

easily distinguish who the messages are from. 

 
 

Like in cell phones you have different ring tones that let you know who is calling. 
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Change Password 

 
Use this to change your email password. 
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Archive 

 
You can backup your emails to your computer. 

Attachments are backup too. 
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Change Theme 

 
You can change the look of the rattlermail. 
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Forward Emails  

 
You may forward your incoming mail to other email addresses by using this option. 

 
 
 
 
 
 
 
 
 


